
Copy Request Form 
Pueblo High School 

 

 

Number of 
Copies:  

Number of 
Originals:   

Today’s Date:   

Date Needed:   

 
(Kindly give us 24hrs. to complete) 

 

 Single Sided (1-1) 
 

 Double Sided (1-2)   or     Double Sided (2-2) 
      Originals Are Single Sided              Originals Are Double Sided 

 

 Collated      Stapled      Booklet 
 

 2 On A Page     3 Hole Punched    
 

 Separate stack for each original    

Special Instructions:     

 
 

 

   

 ***Please remove all staples from originals***  

   

 Teacher:   

  
Please Print  

 SAVE PAPER ~ SAVE TREES  
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